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MHNOPIAIO0OK
YBEJOMJIEHH S O CKJIOHEHHMU K COBEPHIEHUIO KOPPYIIIIMOHHBIX
HAPYIIEHUM B CAHKT-IIETEPBYPI'CKOM I'OCYJIAPCTBEHHOM
YUYPEXJIEHUU «<HEBCKAS HEHTPAJIM30OBAHHAS BUBJIMOTEYHASI
CUCTEMA»

1. OBIIME ITOJIOXKEHUA

l.1.Hacrosmmii Ilopsimok yBeAOMJIEHHSI O CKJIOHEHHMM K COBEPUICHHIO KOPPYNIIMOHHBIX
npaBoHapyuleHuil (manee mo Tekcty - Ilopsnok) B Cankr-IlerepOyprckoM rocynapcTBEHHOM
OromkeTHOM yupekneHun «HeBckast neHTpan3oBanHas OnoimoTednas cucremay (nainee — CII6 I'BY
«Hesckas LIBCy», YupexaeHue).

1.2. Hacrosimuuii [lopsnokx pa3paboTraH B COOTBETCTBUHM C yHacThio 5 cratbu 9 denepasbHOro
3akoHa OT 25.12.2008 No 273-03 «O mpoTHBOJACHCTBUU KOPPYILHMHU» C LETbI0 CO3JaHUSI €IUHOU
CUCTEMBI 10 MPEAYNPEKICHUIO KOPPYILUOHHBIX IPABOHAPYLIEHUM B YUpEXACHUU U OIpPEIeIsieT
MOPSAOK YBEIOMJICHHS PYKOBOJACTBA YupekIeHUs o ¢akrax oOpalieHus B LENsIX CKIOHEHUs
paboTHUKOB YupexaeHus (nanee - PAOOTHUKOB) K COBEPILIEHUIO KOPPYINLIMOHHBIX [TPaBOHAPYILIECHUH,
YCTaHaBJIMBAET IEPEYEHb CBEICHMI, COJEPKAILUXCS B JAHHBIX YBEAOMIICHHUSIX, MOPSAJOK PErUCTPALIUU
YBEJIOMJIEHUM U OpraHU3allud MPOBEPKU CBEACHUMN, yKa3aHHBIX B YBEIOMIIEHHHU, a TAKXKE IMOPSJIOK
MPUHATUSA PELICHUH MO pe3ysbTaTaM pacCMOTPEHUS YBEAOMIICHUMN.

1.3. [deiictBue Hacrosiero [lopsaka pacnpoctpaHsieTcst Ha BceX paOOTHUKOB Y UpeKIEHUSI.

1.4. YBenomiienne o Qaxtax oOpalleHUs B IENAX CKIOHEHUS K COBEPLICHUIO KOPPYMLUOHHBIX
IIPaBOHAPYUIEHUH, 32 UCKIIIOUEHUEM CITy4aeB, KOTJIa 10 JaHHBIM (akTaMm MpOoBeIeHa WM IPOBOAUTCS
IPOBEPKA, SIBJISAETCS TOJKHOCTHOMN 00s13aHHOCTBIO Pa0OTHHUKA.

1.5. Bo Bcex cnmydasx oOpaiieHus K paOOTHUKY KakuUX-JIMOO JHI] B LENSAX CKIOHEHHUS €ro K
COBEpPILEHUIO KOPPYNLMOHHBIX MpaBOHApylleHUi, paOOTHUK 0O0sf3aH He mo3/1Hee pabouero IH,
CJIEYIOIIETro 3a JHEM OOpalleHMs] K HEMY YKa3aHHBIX JIMI, YBEIOMUTh O JAaHHBIX (DaKTax IUpEeKTopa
VYupexxeHus, HalpaBuB Ha €ro UMs yBelOMJICHHE B MUCbMEHHOM Gopme cornacHo Ilpunoxenuto 1 k
HacTosuemy [lopsaky, 3an0JHEHHOE U 3apETUCTPUPOBAHHOE B YCTAHOBIIEHHOM TOPSIZIKE.

1.6. PabGoTHuUKM JOKHBI JMYHO TpeAocTeperaTb OOpaTHBIIMXCS K HUM JIHI O
IPOTUBONPABHOCTH JIEHCTBUS, KOTOPOE OHU IPEIaraloT COBEPIINUTb.

2. [IEPEYEHb CBEJIEHUI, COJJEPXXAILMXCS B YBEJIOMJIEHUN,
N ITOPAJOK PETUCTPALIMN YBEJIOMJIEHU A

2.1. B yBemomileHUM O CKJIOHEHMHM K COBEPUICHHIO KOPPYIIIMOHHBIX HAPYIIEHUH COTJIACHO
[Tpunoxenuro Ne 1 k Hactosmemy [TopanKy yKa3bpIBarOTCs CIEAYIONINE CBEACHUS:

a) ¢damunus, UMs, OTYECTBO pabOTHMKA, HANpaBHBILETO YBEJOMIIEHHE (lanee Mo TeKCy -
YBEIOMUTEID);

0) JOJDKHOCTh YBEIOMUTENS;

B) U3BECTHBIC YBEJIOMUTEIIO CBEJICHHS O JIMIIAX, OOPATHBIINXCS K HEMY B IIEJISIX CKIIOHEHUS €ro
K COBEpPLICHUIO KOPPYHIMOHHBIX MpPaBOHApYIIEHUH ((damMuiaus, UMs, OTYECTBO, MECTO paboTHl,
JIOJDKHOCTD, aJIpec MPOYKUBAHMS JIUIA, CKIOHSBIIETO YBEAOMHTENS K COBEPIICHUIO KOPPYIMIIHOHHBIX
NPaBOHAPYIICHUH, U APYTUe U3BECTHBIEC O JAHHOM JIMIIE CBEJICHHUS);

T') CI0c00 CKJIOHEHHMS K IPaBOHAPYIICHHIO (TTOAKYTI, yrpo3a, obemanrue, oOMaH, HACUIIUE U T.J1.);

J1) OOCTOSITENBCTBA CKJIOHEHHs K MpaBOHAPYIIEHUIO (Tele(OHHBIN pa3roBOp, JUYHAS BCTpeya,
MIOYTOBOE OTIIPABJICHUE U T.11.);

€) CYLIHOCTh MPEANoIaraéMoro MpaBoOHaPYIICHUSI.



) JlaTa, MECTO U BPEMSI CKJIOHEHUS K IIPAaBOHAPYLICHHUIO;

3) JaTa [oJla4M yBEJOMJICHUS U JIMYHAs MOANNUCH YBEAOMUTEIIS.

2.2. Ilpy HAIMYMK MMCBMEHHBIX U BEUIECTBEHHBIX JOKA3aTENILCTB, OOBSICHEHHH JINI], TTOKa3aHUH
CBUJETENEH, ayANO- U BUAEO3AIINCH, MHBIX TOKYMEHTOB U MaTEpUAJIOB YBEAOMUTEIND IIPEACTABIAET UX
PYKOBOIUTENIO YUpEXKJIEHUS B KAdeCTBE JIOKA3aTEIbCTB CKIOHEHMST €ro K COBEPILIECHHUIO
KOPPYNLIMOHHOIO IIPaBOHAPYIIECHUS;

2.3.YBeOMIIEHHE PETUCTPUPYETCS OTBETCTBEHHbIM JMuoM B JKypHalle perucrpauuu
YBEJIOMJICHUH O (pakTax oOpalleHus B LEJsIX CKIOHEHHsI pa0OTHUKOB K COBEPLICHUIO KOPPYILIMOHHBIX
IpaBOHApYUICHUH (nanee mo Tekcty - XKypHain) mo ¢opme cormnacHo [IpunoskeHuio 2 K HaCTOSILEMY
[Topsinky:

- HE3aMEUIMTEIbHO B IPUCYTCTBUU YBEJOMUTES, €CJIU YBEJOMJICHUE MPECTABIECHO UM JIMYHO;

- B JIEHb, KOTJa OHO ITOCTYIHJIO 110 IIOYTE WIIU C KyPhEPOM.

2.4. )KypHan 10KEH XpaHUTBCS B YCIOBUAX, UCKIIIOYAIOUIUX JOCTYN K HEMY ITIOCTOPOHHUX JIULL.
Jluctel XKypHana [ODKHBI OBITh MPOHYMEPOBAHBI, IPOIIHYPOBAaHbl M CKPEIUIEHBl MEYaThIO
YupexneHus.

2.5. VYBenomiieHME HE IPUHMMAETCA B Clydae, €CIM B HEM IIOJHOCTBIO WM YacCTHYHO
OTCYTCTBYET UH(pOpMaLus, NpeaycMoTpeHHas B myHkre 2.1. Hacrosmero [lopska.

2.6. Ilpm HaiMuuu B YBEJOMJICHUU CBEICHHUH O COBEPIICHHOM WM IOATrOTaBIMBAEMOM
IPECTYIUIEHUH, [IPOBEPKA 110 JAHHOMY YBEAOMJIEHHIO OPraHU3YeTCsS B COOTBETCTBUU C MOJIOKEHUSIMU
YTOJIOBHO-TIPOLIECCYANIBHOTO ~ 3aKOHOJaTenbcTBa Poccuiickoit denepauum M 3aKOHOJATENbCTBA
Poccuiickoit ®eneparnii 00 ONEPATUBHO-PO3BICKHON JCATEIBHOCTH, IS YEero IOCTYIUBIICE
YBEIOMIJICHHE HE3aMEIJIUTEIBHO HAIPABIAECTCA IUPEKTOPOM YUPEXKIEHUS WM OTBETCTBEHHBIM
JIMIIOM B [IPaBOOXPAHUTENbHbIE OpPraHbl B COOTBETCTBUH C X KOMIIETEHIIUEH.

3. TIOPSJIOK OPTAHU3ALIMM ITPOBEPKM CBEJIEHUI, COJIEPXKAILNXCS B
YBEJAOMJIEHUHN

3.1.ITocne peructpanyy yBeJoMIICHUE IIEPEIAaeTCs Ha PACCMOTPEHUE TUPEKTOPY Y UpexkIeHHs.

3.2.IlocrynuBiiee AUPEKTOPY YUpeKIEHHS YBEIOMIICHHE SBISIETCS OCHOBAHHEM JIJISI IPHHSTHUS
UM peIlleHUs O TMPOBEIEHUM CIY)KeOHOM NpPOBEPKU CBEIEHHH, colepXaluxcs B YBEJOMIICHHUHU,
KOTOpO€ 0(OPMIIETCS] COOTBETCTBYIOIIUM PACTOPSHKEHUEM.

3.3. IIpoBepka mpoBOIUTCS KOMUCCHEHN 1O MPOTHUBOICHCTBHUIO KOPPYIIIUH (Jjajiee — KOMUCCHS).

3.4 Bce nuima, BXOAANIME B COCTaB KOMHCCHH, TMOJB3YIOTCS PaBHBIMU TPaBaMH B PEHICHUU
BOIIPOCOB, pacCCMaTPUBAEMbIX Ha 3aCEJaHHUSIX KOMUCCHH.

3.5. B mnpoBeaeHMM NpPOBEPKHM HE MOXKET y4acTBOBaTh pAOOTHUK, MPSAMO WM KOCBEHHO
3aMHTEPECOBaHHBIH B ee pe3ylnpTaTax. B 3THX ciyyasx OH 00s3aH 0OpaTUThCA K JUPEKTOPY
VYupexxaeHnus ¢ TUCbMEHHBIM 3asBJICHHEM 00 OCBOOOKICHHH €ro OT yJ4acTHsl B MPOBEACHUM TaHHOMN
HPOBEPKH.

3.6. [Tpu mpoBeieHN Y IPOBEPKH TOJKHBI OBITH:

- 3aciHylIaHbl TOACHEHHs YBEAOMHTENsS, APYrMX paOOTHUKOB, a TaKKe JMI, HMEIOMIHUX
OTHOIIIEHHE K (haKTaM, COJIEPIKAIIUMCS B YBEIOMJICHHH;

- 00BEKTHBHO M BCECTOPOHHE PACCMOTPEHBI (PAKTHI U 0OCTOATENBCTBA OOpallleHUs K paOOTHUKY
B IIEJISIX CKIIOHEHHSI €T0 K COBEPIICHUIO KOPPYITITHOHHOTO MTPABOHAPYIICHHUS;

- YCTaHOBJIEHBI IPUYHMHBI U YCIOBHS, KOTOPBIE CIIOCOOCTBOBAIM OOPAIICHHIO JIUI] K pAOOTHHUKY C
IENTBI0 CKIIOHEHHS €r0 K COBEPUICHUIO KOPPYIIIHOHHBIX ITPaBOHAPYIICHHIA.

3.7. B xone mpoBeneHHs MPOBEPKH, NMOMHMO YBEIOMIIEHHUS, pPAaCCMaTPUBAIOTCS MaTepHalbl,
UMEIOIME OTHOIICHHE K (akTaMm, COJCpKANIMMCS B YBEJIOMIICHHH, B TOM YHCJE IOJDKHOCTHAs
MHCTPYKLHUS U CITy>)KeOHasi XapaKTepUCTHKA YBEIOMHTENS, JODKHOCTHBIE HHCTPYKIIMU U CITy>KEOHbIE
XapaKTEPUCTUKH paOOTHUKOB, UMEIOIIUX OTHOIIEHHUE K (DaKTaM, COAEPKAIINUMCS B YBEIOMIICHUH.

3.9. Jluma, BXopsiiue B COCTaB KOMHUCCHH, M PaOOTHHKH, WUMEIOLINE OTHOIICHHE K (aKTam,
coJiepKallMcs B YBEJOMJICHUH, HE BIPaBe pasIviallaTh CBEJCHMs, CTABIINE UM M3BECTHBIMU B XOJ€
IPOBEICHUS POBEPOYHBIX MEPOTIPUATHH.



3.10. PaGora xomuccum AO0KHA OBITH 3aBepiieHa He mo3gHee 10 pabouux AHEH cO JHA
HPHHSTHS PEIICHUS O MMPOBEICHUH MPOBEPKH.

4. HNTOI'N ITPOBE/JIEHU S ITPOBEPKU.

4.1. Ilo pe3ynpTaTaM NPOBEACHHSI NPOBEPKH KOMUCCHEW NPUHUMAETCS PELICHHE MPOCThIM
OOJIBIIMHCTBOM TOJIOCOB MPHCYTCTBYIOIIMX HA 3acelaHMM KOMHCCUHU. PemieHne KOMHCCHH
IIPaBOMOYHO, €CJIM Ha €€ 3ace/laHiM [IPUCYTCTBOBAJIO HE MeHee 2/3 0T 00111ero coctaBa KOMUCCHH.

4.2. PemieHue KOMHCCHUH O(QOPMIISICTCS MPOTOKOJIOM. [IpOTOKOI KOMHMCCHHM TOJIUCHIBACTCS
npejcenaTeneM U CeKpeTapeM KOMUCCHH.

4.3. UneH KOMHUCCHH, HE COTJIACHBI C €€ peIIeHHWEeM, MMEeT MpPaBO B NMUCBMEHHOH (opme
U3JI0KHUTh CBOE 0c000€ MHEHHE, KOTOPOE IPUOOIIAETCS K IPOTOKOITY.

4.4. B cnyyae MOATBEpXAEHUS B XOJA€ MPOBEpPKH (pakra oOpamieHus K pabOTHUKY B LEJSIX
CKJIOHEHMsI €r0 K COBEpIICHUIO KOPPYHIMOHHBIX NPAaBOHAPYIICHWN WM BBISBICHUS B JIEHCTBUAX
paboTHHMKA WM MHBIX PaOOTHUKOB, UMEIOIIMX OTHOIICHHE K BBIIICYKAa3aHHBIM (haKTam, MPU3HAKOB
KOPPYILMOHHOI'O IPaBOHApPYLIEHUs, KOMHCCUEH TOTOBSATCS MaTepuallbl, KOTOpbIE HAINpPaBIISIOTCS
TUPEKTOPY YUPEKACHUS ISl IPUHATHS COOTBETCTBYIOIIETO PEIICHHS.

4.5. lupexrop YupexaeHus rocie MojJy4yeHus MaTepuajoB 10 pe3yabTaraM paboTbl KOMHCCUU
B TCUCHHE TPEX JHEH MPUHUMAET OJTHO U3 CICAYIOMINX PEIICHHIA:

a) 0 He3aMeIUTEIbHOM Mepeiaue MaTepHajoB IPOBEPKH B IPABOOXPAHUTEIbHBIC OPraHbl;

0) O NPHUHATUU OPraHU3AIMOHHBIX MEp C IEeNbI0 NPEAOTBPAILICHUS BIpPEIb BO3MOXHOCTH
oOpalleHus B 1esAX CKJIOHEHHsI pa0OTHUKOB K COBEPLICHHUIO KOPPYIIIMOHHBIX [TPABOHAPYILICHUI;

B) 00 HCKJIIOYEHHUH BO3MOKHOCTH TPHUHATHS yBEJOMHUTENEM M (WJIM) WHBIMHA DPaOOTHHKAMH,
UMEIOIMMHU OTHOIIEHHE K (pakTaM, coaepkaliuMcs B YBEAOMJIEHUH, €AMHOJIMYHBIX DPELICHUH 110
BOIIPOCAM, C KOTOPBIMH CBSI3aHA BEPOSITHOCTh COBEPIICHHSI KOPPYIITHOHHOTO TPABOHAPYIICHHUS;

I') 0 HEOOXOAMMOCTU BHECEHUS B JODKHOCTHBIE MHCTPYKLMH PAOOTHMKOB COOTBETCTBYIOLIMX
W3MEHEHHH ISl YCTPAHEHUS YCIOBUH, CIIOCOOCTBYIOIINX OOpPAICHUIO K HUM B IENAX CKIOHEHHUS UX K
COBEpILIEHHUIO KOPPYNLUOHHBIX MPaBOHAPYILEHU;

1) O TIpHUBJICYEHUHN PabOTHHKA K AMCHUIUIMHAPHOW OTBETCTBEHHOCTH BIUIOTH JI0 NMPHUMEHEHHS
JUCHUIUIMHAPHOTO B3bICKAHUS B BUJIE YBOJIbHEHHUS.

4.6. B ciywae ompoBepxkeHusi (pakta oOparieHusi K paOOTHUKY C IENbI0 €ro CKJIOHEHHS K
COBEPILEHUIO KOPPYMIMOHHBIX IMPAaBOHAPYLIEHUH IUPEKTOp YUpeXIeHHs NPUHUMAET peIIeHHE O
NPUHSATHH PE3YIBTaTOB MPOBEPKH K CBEACHUIO.

4.7. Vndopmanus o peUIeHHH IO pe3yiabTaTaM IMPOBEPKU HAIPABIAETCS CHELHUAIUCTY IO
KaJpaM JUTsl BKIIIOUSHHSI B JIMYHOE JIEI0 YBEIOMUTETIS.

PaGoTHMK, B OTHOLIEHMH KOTOPOrO IPOBOJUTCS TpPOBEpKAa CBEACHUH, COIEpKALIUXCS B
YBEIIOMJICHHH, 110 OKOHYaHWUHU TPOBEPKU MMEET TMPABO O3HAKOMHUTHCS C TTMCHMEHHBIM 3aKJIIIOUCHHEM O
ee pe3yJbTarax.



IIpunoxenue 1

K ITopsaaKy yBeOJOMIICHHUS O CKIIOHEHHUH

K COBEPIICHHIO KOPPYIIHOHHBIX MPABOHAPYIICHHUI
B CII6 I'BY «Hesckas LIBCy»

Mupextopy Cankt-IlerepOyprckoro rocy1apcTBEHHOIO

OFOJIKETHOTO YUPEKICHUS «Hesckas
[EHTpaTN30BaHHAas OMOIMOTeUHASI CUCTEMA)
oT

(®UO, 1OMKHOCTH YBETOMUTES)

YBEJIOMJIEHUE®
o0 (hakTax oOpaleHus B 1eNsX ckiaoHeHus padotauka Cankr-IlerepOyprckoro
rOCY/IapCTBEHHOTO OIO/DKETHOTO yupexaeHus «HeBckas neHTpann3zoBanHast OMOInoTeuHast
CHCTEMay K COBEPILICHUIO KOPPYIIIMOHHBIX IPaBOHAPYIICHUH

B cootBerctBUM co crathelr 9 DepepanmpHOoro 3akonHa ot 25.12.2008 Ne273-®3 «O
POTHBOCHCTBUN KOPPYIILIAN 51,

(®UO, nomKHOCTH pabOTHUKA)
HACTOAIINUM YBCIOMIISAIO 00 O6paH_[eHI/II/I KO MHEC

(mara, MecTo, Bpems)

rp.

(maHHBIC 0 NMUAX, 00paTUBIIUXCS K paboTHHKY: PO, MecTo paboThl, JOKHOCTD, aJPeC U T.1.)
B LIEJISIX CKJIOHEHUSI MEHS K COBEPIICHUIO ICHCTBUI KOPPYILIMOHHOTO XapakTepa, a UMEHHO:

(yxasaTp xapakTtep oOpaleHus, epedrcinTsb HaKThl H 00CTOSTENBCTBA CKIOHEHHST pabOTHHKA

yqpemz[el-msl K COBEPIICHHUIO KOPPYIITHOHHBIX npaBOHapymeHm?I; YKasaTb UHBIC CBEACHUS, KOTOPLIC

pabOTHUK YUPEKIECHUS CYUTAET HEOOXOIUMBIM COOOLIHTH)

JlaTa IToamuce

KonTakTHsIii Tenedon

YBenomiieHue 3aperuCTpUPOBAHO B J)KypHAJIE PETUCTPALUM «  » r.3a Ne

(®UO OTBETCTBEHHOTO JIMLIA)

! K yBeTIOMITEHHIO JOIDKHBI GBITh MPHJIOKEHBI BCE MMEIOIIHECS JOKYMEHTHI, OATBEPYKIAIONINe 0BCTOATENBCTBA OOPAIEH)S B LIETX CKIOHEHHS
pabOTHHKA K COBEPIICHHIO KOPPYIIIHOHHBIX IPABOHAPYIICHUH



ITpunoxenne 2

K ITopsaaKy yBeOJOMIICHHUS O CKIIOHEHHUH

K COBEPIICHHIO KOPPYIIHOHHBIX MPABOHAPYIICHHUI
B CII6 I'BY «Hesckas LIBCy»

JKYPHAJI YYETA YBEJOMJIEHUI
0 (paxkTax oOpamieHusl B IeJAX CKJIOHEHUS PA0OTHUKOB K COBEPIIEHUI0
KOPPYNUHOHHBIX MPABOHAPYIIEHU

JKypnas Hauat

JKypHan okOHUYEH

No | VBenomienue ®OUO nuua, Kparnoe ®OUO nuua, [Toanuce IToanuce
/1 YBEJIOMJISIFOLIETO coziepkaHue HPUHSBILETO JMna, JHna,
Ne Hata o (axrax YBEIOMIICHUSI YBEJIOMJICHUE MIPUHSBILIETO M0JIaBIIETO
CKIIOHEHHS K YBEIIOMJICHHE | YyBEIOMJICHHE
COBEPILCHUIO

KOPPYIIIMOHHBIX
IIPaBOHAPYLICHUI




